
Dear Counsel: 
 
In cooperation with the Trial Coordinator’s Office, Court Services Division, and in an 
effort at keeping consistency amongst the Tri-County courts, the following process for 
consent undertaking and release order variations takes effect immediately in 
Northumberland County. 
 
Please distribute this information to anyone I may have inadvertently missed.  Thank 
you. 
 
 
Russell Wood 
A/Crown Attorney 
Northumberland County (Cobourg) 
 
(p) 905.372.8784 
(f) 905.372.1040 

 
 
 

Consent Undertaking/Release Order Variation Process – Northumberland County 
 
In the effort to address matters and reduce the impact on court time as we contend with 
the effects of COVID-19, we have reviewed our bail variation process and, with the 
assistance of the Trial Coordinator’s Office and Court Services, we have implemented 
an administrative procedure whereby bail variations can be requested and approved out 
of court (in accordance with s. 502 / s. 519.1). 
 
The process is as follows: 
 
1) Counsel (or Duty Counsel) completes the attached form (which includes counsel’s 
fax and e-mail): 

a) Ensures the people signing the form are who they say they are; and, 
b) The accused (and surety(ies)) adequately understand their obligations to the 

Court in regard to the new release conditions. 
 
2) Counsel brings/sends (scan and e-mail is acceptable) the form to the Crown’s office 
to review and sign. 
 
3) If approved, the Crown’s office forwards the form to the Trial Coordinator’s Office for 
a Justice to review and sign (if a copy of the information is required she will request   
    that from Court Services). 
 
4) The Trial Coordinator then sends the completed variation form to Court Services for 
distribution to: 
            a) Counsel for accused; 
            b) Crown; 



            c) Police; and, where applicable, 
            d) VWAP 
 
5) Upon receiving the completed variation form, Counsel is responsible for ensuring the 
accused (and surety(ies)) receive a copy of the completed variation form. 

It is also good practice for Counsel to recommend the accused carry a copy of the 
completed variation on their person as the amendment may not get updated into the 
police system immediately. 

 
Defence counsel and duty counsel are reminded to please make sure to include your 
contact information on the form, and note that you are responsible for distribution of the 
completed form to the accused (and surety(ies)).  
 


